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1. The 2014 Search for Outstanding Public Officials and Employees is on-going, as
announced by the Civil Service Commission(CSC) through the Honor Awards Program
(HAP). The HAP coverns all officials and employees in the career and non-career service
of the government, including appointive barangay officials and personnel, provided they
meet the criteria/condictions set under CSC Resolution No. 01-1352 dated 10 August
2001.

2. Categories of Award include the Presidential Lingkod Bayad Award (group or individual);
CSC Pagasa Award (group or individual) and the Outstanding Public Officials and
Employees Award or the Dangal ng Bayan (for individuals).

3. All offices, including schools are requested to submit their nominations for
groups/individuals who have exceptional contributions or performance that have impact
on public interest. Deadline for submission of nominations is 31 March 2014.

4. For details, you may refer to the attached leaflet on the Search’s criteria and processes and
the different nomination forms. You may also visit CSC website at
www.honorawardsprogram.wordpress.com or call the HAP Secretariat at telephone
numbers 931-7993 and 9320381.

5. For wide dissemination

/

M—
EVANGELINE P. DADINES, CESO VI
OIC-Schools Division Superintendent
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telephone numbers (02) 931-7993 and (02) 932- 03
email address hapsecretariat@yahoo.com; or
visit the nearest CSC Regional or Field Office.

www.csc.gov.ph ® www.honorawardsprogram.wordpress.com ® www.facebook.com/honorawardsprogram




SCOPE OF THE PROGRAM s :

The Honor Awards Program (HAP) shall cover all officials and employees in the career and non-career service
of the government. Appointive barangay officials and employees may also be nominated provided they meet the
conditions set under CSC Resolution No. 01-1352 dated August 10, 2001. However, those whose nature of employment
fall either under job order or contract of services, as defined in Sections 1 and 2, Rule X! of the Revised Omnibus Rules
on Appointments and Other Personnel Actions, and who are not considered government employees, are excluded
from the coverage of the program.

Posthumous nominations may be made for a public servant who died in the line of duty or in the pursuit of his/her
official duties and responsibilities as a civil servant. Posthumous nominations should be formalized within 12 months
from the time of death of the official and/or employee;

CATEGORIES OF AWARD

Presidential Lingkod Bayan Award - conferred on an individual or group of individuals for exceptional or
extraordinary contributions resulting from an idea or perfor'mance that had nationwide impact on public interest,
security and patrimony.

Civil Service Commission Pagasa Award - conferred on an individual or group of individuals for outstanding
contribution/s resulting from an idea or performance that directly benefit more than one department of the
government.

Outstanding Public Officials and Employees Award or the Dangal ng Bayan - conferred to an individual for
performance of an extraordinary act or public service and consistent demonstration of exemplary ethical behavior on
the basis of his/her observance of the eight norms of behavior provided under Republic Act No. 6713.

QUALIFICATIONS FOR NOMINATION

Nominated officials and employees in the individual, group/team category must meet the following qualifications:

1. Have rendered at least three (3) years of continuous government service. Accomplishments for which nominee
is being recognized for should be made within the last three (3) years immediately prior to nomination. Said
accomplishments should have been consistent and continuously carried out by the nominee during the said
period;

2. Have a performance rating of at least Very Satisfactory or its equivalent for four (4) semestral or two (2)
annual rating periods prior to the nomination; and

3. Have not been found guilty of any administrative or criminal offense involving moral turpitude at the time of
nomination.

A group or team may be nominated in either the Presidential Lingkod Bayan or the CSC Pagasa Award, even if
there are members who fail to meet squarely the above (Iltems 1 to 4) qualification requirements. Said members,
however, shall automatically be excluded from the grant of award should the team/group be selected as a recipient.




. 5. Years of Service, and
6.  Othersimilar circumstances or consideration
of the Committee on Award for Dangal ng Bayan.

PROCEDURE FOR NOMINATION
1. Except those of Heads of Departments, Agencies and elective officia
prescribed Nomination Form to the office, provincial, regional or cen
Incentives for Service Excellence (PRAISE) or its equivalent. :
2. Nominations must be approved and endorsed by the office, provi
equivalent which, in turn, endorses the nomination to the Honor Aw.
Field/Provincial or Regional Offices.
In the absence of a duly constituted and operational PRAISE Committee or.
cannot nominate or endorse nominations of its officials and employees to the
In the case of group nomination composed of members from various agenci
Committee or its equivalent and the Agency Head of the lead agency shall approve/e
The Agency Head shall refer to Department Secretary, Chairperson or President (in na
constitutional commissions, government financial institutions, and state universities and colleges) ‘the power
to appoint, as well as Governors or Mayors.
Heads of agencies also refer to the following officials: .

Nominee Endorsing Head of Agency
Members/Staff of the Judiciary Chief Justice, Supreme Court
Members/Staff of the Senate Senate President
Members/Staff of the House of Representatives Speaker of the House of Representatives
Members/Staff of the Local Sanggunian ‘ Vice-Governor/Vice Mayor

Governor/Mayor DILG Secretary
Vice-Governor/Vice-Mayor I Governor/Mayor
Punong Barangay/Kagawad City/Municipal Mayor

Where the nominee is the Agency Head, endorsement by the superior official is required, as follows:

Nominee Endorsing Head of Agency
Department Secretaries Executive Secretary
Heads of Bureaus and Agencies attached to or under Department Secretary

the Departments

President of SUCs Chairperson of the Board of Regents

President of Corporations Chairperson of the Board of Trustees or the Secretary of
the Department to which the the Corporation is
attached




4. Additional Reminders on Nomination

> An employee or official should be nominated to only one award category. The CSC Regional Directors shall
review and evaluate the nomination and shall have the option to reclassify the nominations based on the
appropriate award category prior to submission to the HAP Secretariat.

> Honor awardees or those who have been previously conferred with any of the three award categories can
still be nominated to the same or to another award category after five years from the conferment of his/her
award, provided that the nomination is based on a new set of accomplishments and/or exemplary norms/
behavior manifested.

> There is no limit to the number of nominees which the agency may file in any of the award categories
provided the nominees comply with the requirements.

GROUNDS FOR DISQUALIFICATION OF NOMINATIONS

1. Non-submission on the deadline set by the Commission, of any of the requirements enumerated under Items VI
and VIl of these Guidelines;

2. Any misrepresentation of information made in the Nomination Form and in any of the documents submitted;
Non-compliance with the instructions in accomplishing the Nomination Form; and

3. Nominees requesting Member/s of the Committee on Awards and/or Member/s of the HAP Secretariat, directly
or thru intermediaries, special favor or consideration.

SUBMISSION OF NOMINATION

Any individual or organization with extensive knowledge of the outstanding work performance and/or exemplary
ethical behavior of the official or employee or group/team may nominate an individual or group of individuals for a
specific category in the Honor Awards Program.

Nominations to the 2014 Search for Outstanding Public Officials and Employees under the Presidential Lingkod
Bayan, the Outstanding Public Officials and Employees or the Dangal ng Bayan and CSC Pagasa Awards categories
must be submitted to any Civil Service Commission Provincial/Field or Regional Office on or before March 31, 2014.




HAP Form No.1

The 2014 Annual Search
for Outstanding Public Officials and Employees

HERO ANG PUBLIC SERVANT!

PASTE

NOMINATION FORM [ 12 o

PHOTO
HERE

(Presidential Lingkod Bayan and Civil Service Commission Pagasa Award)
For Outstanding Work Performance

INDIVIDUAL CATEGORY
Presidential Lingkod Bayan Award: |___] Civil Service Commission Pagasa Award: [:l
Name: )
Position: Level of Position: D 1%t Level |:|2'"’ Level
Residence Address: Dzm Level (Executive & Managerial) positions
Telephone/Cellphone Nos.: [ ]3<Lever [ miitary [ ]elective
Agency/Region:
Agency Address:
Telephone/Cellphone Nos.: E-mail Address:

Office/Regional Office Head

Name (signature over printed name):

Position:

Telephone/Cellphone Nos.:

Secretary of Department/Agency Head

Name (signature over printed name):

Position:

Agency Address:

Telephone/Cellphone Nos.:

For the Nominator

Name (signature over printed name): Position:

Agency: Telephone/Cellphone Nos.:

Agency Address:

| Revusiicot he Phitippines |

CIVIL SERVICE
OMMISSION
Para s taumBAYAN
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HAP Form No. 2

The 2014 Annual Search
for Outstanding Public Officials and Employees

HERO ANG PUBLIC SERVANT!

NOMINATION EORM 127 7

PHOTO
HERE

(Presidential Lingkod Bayan and Civil Service Commission Pagasa Award)
For Outstanding Work Performance

GROUP CATEGORY
Presidential Lingkod Bayan Award: D Civil Service Commission Pagasa Award: D
Name of Group: : Team Leader:
Position: ] Level of Position: |___| 1% Level I:l2'“’ Level
Residence Address: DQ"‘ Level (Executive & Managerial) positions
Telephone/Cellphone Nos.: D 3 Level |:|Military D Elective
Agency/Region:
Agency Address:
Telephone/Cellphone Nos.: E-mail Address:

Office/Regional Office Head

Name (signature over printed name):

Position:

Telephone/Cellphone Nos.:

Secretary of Department/Agency Head

Name (signature over printed name):

Position:

Agency Address:

Telephone/Cellphone Nos.:

For the Nominator

Name (signature over printed name): Position:
Agency: Telephone/Cellphone Nos.:
Agency Address:

(<

COMMISSION w

Para sa taumBAYAN
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HAP Form No.3

The 2014 Annual Search
for Outstanding Public Officials and Employees

HERO, ANG PUBLIC SERVANT!

NOMINATION FORM

PASTE

1 1720 X 2"
(Outstanding Public Officials and Employees or Dangal ng Bayan Award) PHOTO

For Exemplary Conduct and Ethical Behavior el

Nominee Information

Name:

Position: i Level of Position: I:I 1% Level D 2 Level

Residence Address: DZ‘" Level (Executive & Managerial) positions

Telephone/Cellphone Nos.: D 3 Level DMiIitary D Elective

Agency/Region:

Agency Address:

Telephone/Celiphone Nos.: E-mail Address:

Office/Regional Office Head

Name (signature over printed name):

Position:

Telephone/Cellphone Nos.:

Secretary of Department/Agency Head

Name (signature over printed name):

Position:

Agency Address:

Telephone/Cellphone Nos.:

For the Nominator

Name (signature over printed name): Position:
Agency: Telephone/Cellphone Nos.:
Agency Address:

SERVICE
COMMISSION ==

Paru sa taumBAYAN. =
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