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Department of Education
	POSITION AND COMPETENCY PROFILE
	PCP No. ______
	Revision Code: 00

	Position Title
	Education Program Supervisor 
	Salary Grade
	22

	Parenthetical Title
	Education Program Supervisor II
	
	

	Office Unit
	Regional Office
	Effectivity Date
	

	Reports to
	Chiefs, ARD, RD
	Page/s
	

	Position Supervised
	Education Program Supervisor I, PSDS
	
	


	JOB SUMMARY

	


	QUALIFICATION STANDARDS

	A. CSC Prescribed Qualifications

	Education
	

	Experience
	

	Eligibility
	

	Trainings
	

	B. Preferred Qualifications

	Education
	MA graduate/with doctoral units

	Experience
	3 years EPS I

	Eligibility
	LET

	Trainings
	72 hours of relevant training


	DUTIES AND RESPONSIBILITIES

	1. Defines  a regional educational policy framework which reflects the values, needs and expectations of the communities they serve

	2. Develops a regional basic education plan in coordination with other units

	3. Develops regional educational standards with a view towards benchmarking for  unconditional competitiveness.

	4. Monitors, evaluates and assesses regional learning outcomes

	5. Undertakes research projects and develops and manages regionwide project which may be funded through official development assistance/other funding agencies

	6. Adapts or adopts or localizes curriculum to suit the needs of learners in the region

	7. Organizes and conducts capacity building based on training needs for Division Education Program Supervisors and PSDS

	8. Develops localized curriculum guides and instructional materials and other materials suited to the learners in the region

	9. Monitors, evaluates and provides assistance for private schools in the issuance of merits and recognition

	10. Provides technical assistance to Division Supervisors on curriculum innovationas, instructional materials and evaluation of learning outcomes

	11. Coordinates and evaluates projects in the region (local and foreign-assisted projects)

	12. Ensures effective and efficient implementation of special programs and services in the region and division.


	Major Final Outputs                 (MFOs)
	Key Result Areas                      (KRAs)
	Objectives
	Outputs

	Basic Education Services
	1. Curriculum Implementation and Evaluation
	Implemented and Evaluated Curriculum within target date
	Curriculum evaluated and implemented

	
	2. Instructional Materials Development
	Developed and produced localized and indiginized curriculum materials within target date
	localized and indiginized curriculum materials

	
	3. Research Advocacy
	a. Strengthened research programs and performed action research on Currciulum Development and Instructional Improvement within target date
b. Utilized research results as basis for planning within target date

	a. Action research on Currciulum Development and Instructional Improvement 

b. Research-based planning



	
	4. Learning Assessment for Student Outcomes
	Developed and validated assessment tools    

 focused on academic achievement/  

 performance/ programs and projects within target date
	Assessment tools on academic achievement/ performance/ programs and projects

	
	5. Development of Training and Development System/INSET
	Developed and installed a training and development system based on the needs of  Divisions and Region within target date
	Training and development system/INSET

	
	6. Special tasks/assigments
	Performed Special Regional Assignments/Tasks within target date
	Special assignements


	
	Performance Indicators

	Objectives
	Outstanding

(5)
	More than acceptable (4)
	Acceptable or minimum standard (3)
	Less than acceptable (2)
	Poor

(1)

	Implemented and Evaluated Curriculum within target date
	100% Technical assistance to Division Supervisors in areas

such as curriculum, instruction,  INSET, evaluation of learning outcomes and research
Test materials for

       regionwide test 

Proposed special     programs/projects to improve

teaching and learning process

Reports/data of progress in learning

outcomes across divisions
Documentation on best practices to introduce teaching and learning innovations in the city divisions
(ALL RESULTS supported by evidences such as reports, data and proposals for interventions)
	90% of of Division Supervisors within area of responsibility covered with all reports completed on target date 
	85% of Division Supervisors within area of responsibility covered with all reports completed on target date
	70% of of Division Supervisors within area of responsibility covered with all reports completed on target date
	Below 70% of of Division Supervisors within area of responsibility covered with all reports completed on target date 

	Developed and produced localized and indiginized curriculum materials within target date
	Developed and produced indigenous, age appropriate, culturally relevant, developmentally appropriate and inexpensive curriculum materials
Produced localized modules focsed on DRMM, climate change, etc.
	Developed and produced indigenous, age appropriate, culturally relevant and developmentally appropriate curriculum materials
	Developed and produced indigenous, age appropriate and culturally relevant curriculum materials
	Developed and produced indigenous and age appropriate curriculum materials
	No curriculum developed or produced

	Developed and validated assessment tools focused on academic achievement/ performance/ programs and projects
	Developed, reviewed and validated assessment tools for pupil academic achievement, teacher monitoring, training outcomes, programs and projects
	Developed, reviewed and validated assessment tools for pupil academic achievement, teacher monitoring, training outcomes
	Developed, reviewed and validated assessment tools for pupil academic achievement, teacher monitoring

	Developed, reviewed and validated assessment tools for pupil academic achievement
	Only assessment tools for pupil academic achievement were developed and validated

	Performed planning and research functions accomplished within target date
	5 research  studies in coordination with the

 overall program of the region

Disseminate research results with recommendations on utilization  of research results and analysis

100% MIS regional data

Technical assistance on 

    planning and research (with report)
	4 research  studies in coordination with the

 overall program of the region

Disseminate research results with recommendations on utilization  of research results and analysis
At least 90% MIS regional data

	3 research  studies in coordination with the

 overall program of the region

Disseminate research results with recommendations on utilization  of research results and analysis
At least 80% MIS regional data
	2 research  studies in coordination with the

 overall program of the region

Disseminate research results with recommendations on utilization  of research results and analysis 

At least 70% MIS regional data

	1 research  studies in coordination with the

 overall program of the region

Disseminate research results with recommendations on utilization  of research results and analysis
Below 70% MIS regional data

	Developed and installed a training and development system based on the needs of  Divisions and Region within target date
	Training and development system is focused on training needs, capacity building and improvement of instruction complete with competency and needs assessment results, training designs and evaluation data
Recommend areas for INSET and

       staff development 

 Monitor utilization of staff trained
Screen/nominate applicants for

       local and foreign scholarships  and trainings (supported by nominees profile and assessment matrix)
	All requirements satisfied except for 1 negligible component
	2 requirements missing
	Almost all requirements are missing
	No traning and development system only training programs that are not needs-based

	Performed Special Regional Assignments/Tasks
	Dissemination and    

  advocacy activities for  

  national, regional, plans  

  and special programs

Design and  and  

  implemention plan for

  regional projects in the   

  area  of specialization
Implementation and evaluation report projects in 

       the region (FAPs and Local)

Report on technical assistance to DEDPs
	All requirements satisfied except for 1 negligible requirement
	2 requirements missing
	Requirements and reports are largely missing
	No output/report


