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Department of Education
	POSITION AND COMPETENCY PROFILE
	PCP No. ______
	Revision Code: 00

	Position Title
	Education Research Assistant II
	Salary Grade
	 10

	Parenthetical Title
	Education Research Assistant II
	
	

	Office Unit
	NETRC
	Effectivity Date
	

	Reports to
	Chief EPS, Supervising EPS, Senior EPS, EPS II
	Page/s
	

	Position Supervised
	
	
	


	JOB SUMMARY

	        Assists in data gathering for programs and projects and policy formulation of the Center



	QUALIFICATION STANDARDS

	A. CSC Prescribed Qualifications

	Education
	

	Experience
	

	Eligibility
	

	Trainings
	

	B. Preferred Qualification

	Education
	  Bachelors Degree in Education or its equivalent

	Experience
	 None

	Eligibility
	 RA 1080 LET/CSC Professional

	Trainings
	 4 hours relevant training


	DUTIES AND RESPONSIBILITIES

	1. Assists in gathering data, information and documents for policy formulation

	2. Assists in gathering/organizing data for programs and projects

	3. Assists in the preparation and construction of tests and testing instruments

	4. Assists in the monitoing, evaluation and implementation of programs and projects

	5. Maintains data/item base of the Center

	6. Assists in the development of prototype curricula/materials/trainings/research

	7. Assists in the preparation of reports and communication

	8. Assists in information/data dissemination


	Major and Final Outputs

(MFOs)
	Key Result Areas
(KRAs)
	Objectives
	Outputs

	
	1. Policy Formulation and Monitoring and Evaluation
	a. Gathered, organized data/documents concerning programs and projects within target date
	a. Organized data and documents for programs and projects

	
	
	b. Assisted in the monitoring and evaluation of programs and projects within target date
	b. Monitoring/evaluation report

	
	2. Report Writing
	a. Assisted in the preparation of reports and official communications within the rating period
	c. Reports/action documents

	
	3. Research Development and Linkages
	a. Assisted in the dissemination of research findings within the target date
	a. Research findings

	
	
	b. Assisted in establishing linkages with partners and stakeholders within target date
	b. Linkaging with partners and stakeholders


	
	Performance Indicators

	Objectives
	Outstanding

(5)
	More than acceptable (4)
	Acceptable or minimum standard (3)
	Less than acceptable (2)
	Poor

(1)

	Gathered, organized and analyzed data/documents concerning education and educational trends and makes approriate recommendation for management decision making
	100% of recommendations considered by management for decision making  
	At least 90 %of recommendations considered by management for decision making  
	At least 85% of recommendations considered by management for decision making  
	At least 70% of recommendations considered by management for decision making  
	Below 70% of recommendations considered by management for decision making  

	Provided technical assistance in  monitoring and evaluation of programs and projects
	Provided technical assistance in 100% of programs and projects including preparation of M&E proposals, administration of appropriate M&E tools, collation/consolidation of data, basic analysis of data and M&E report preparation 
	Provided technical assistance in 90% of programs and projects following the M&E process
	Provided technical assistance in 85% of programs and projects with partial compliance to the M&E process 
	Provided technical assistance in less than 70% of programs and projects with M&E process largely
	Provided technical assistance in below 70% assistance provided

	Assisted in the dissemination of research findings needed for policy formulation and implementation
	 100% of research findings used/considered for policy formulation and implementation
	At least 90% of research findings used/considered for policy formulation and implementation
	At least 85% of research findings used/considered for policy formulation and implementation
	At least 70% of research findings used/considered for policy formulation and implementation
	Below 70% of research findings used/considered for policy formulation and implementation


