Republic of the Philippines
Department of Education
National Capital Region
SCHOOLS DIVISION OFFICE
City of Mandaluyong

Tel. no. 533-49-31/35 Fax. no.532-71-17
E-Mail Address: depadmandaluyong@amail.com
Cfficial Website: depedmandaluvona.wordpress.com

Date : August 26, 2015
Memorandum To : Chief Education Supervisor (SGOD & CID)

Principal, Nueve de Febrero Elementary School Rl | SH

Subject : COMPLETION OF REQUIREMENTS FOR VISA ISSUANCE
2015 KOREA-PHILIPPINES TEACHER EXCHANGE PROGRAM BATCH 2

Attached is Unnumbered Regional Memorandum dated August 20, 2015 re: “Completion of
Requirements for Visa Issuance 2015 Korea-Philippines Teacher Exchange Program Batch 2”, which is
self-explanatory and for information of all concerned.

In order to meet the deadlines set by the Korean Embassy for travel visa issuance, Ms. Ma.
Theresa Valencia of Nueve de Febrero Elementary School is advised to process immediately the
following documents and submit to Ms. Leah N. Bautista, Curriculum and Learning Management
Division, DepEd—NCR, on or before August 27, 2015:

Visa Application Form

1 pc. Passport-size colored picture

Original Passport (6 months valid)

Copy of Passport (First page, Bio-data page)

Original Certificate of Employment (must include position, date hired, compensation,
office address, HRD landline, HRD e-mail address)

f.  Original Bank Certificate (must indicate account type, current balance, account opening date
and ADB)

Bank Statement

Income Tax Return or Form 2316 Copy

i. Copy ofthe PRC Card
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Ms. Valencia is also advised to coordinate with Ms. Menchie DC. Kubayashi, Administrative
Officer IV (Personnel) for the required Certificate of Employment and Income Tax Return or Form 2316.

AM

NERISSA L. LOSARIA, CESO VI
Officer-in-Charge 5
Office of the Schools Division Superintendent

Immediate dissemination of this Memorandum is desired.
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or : COMPLETION OR REQUIREMENTS FOR VISA ISSUANCE
2018 KOREA-PHILIPPINES TEACHER EXCHANG: PROGRAM

BATCY) 2
Aligust 20, 2013

s b order o meet the deadlines set by the Korean Embassy for trayel viss
Official Participants of the 2015 Karea Philippines Batch 2
izneditely the following docements, and submit to Ms. Leatr N, Bauriviu, ¢
Learming Managument Bivision, DepLd-NCR. on/or before August 27, 2013,
Visa Application Form
b1 pe passport-size colored picture
¢ Original Passport (6 manths valid)
Copy of Passport (First page. Bio-data page)

issuance, the

2 oare advised W process

ariciium g

e Uriginal Certificate of Emplayment (must inglude position, date hired, COMPensation,

office address, HRD tandline, HRD e-muil addicss)

L Origival Bank i erifieate (st indicate account type, currens batance, aceaun opening

dale and ADB)

g Bank Sintejnen
I dncomie Tax Return o Form 3 o Com
Lo Copy of the PRC Cyed

2 Pungtuality in sebmitting ull the ghove documents shall be observed. Whoey

comply with the deadling shall have fo apply on hisflier own,

3. Wide and immediate dissemination of this Memorandum is desired.
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“Charactor, Competence, Excellonce and DBistinction”
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