Republic of the Philippines
Depariment of Education
National Capital Region
SCHOOLS DIVISION OFFCE

City of Mandaluyong
Tel. no. 533-60-85 Fax.no.532-71-17

E-Mail Address: depedmandaluyongy@amail.com
Official Website: depedmandaluyong.wordpress.com

DIVISION MEMORANDUM

TOX Chief Education Supervisor, SGOD and CID
Education Program Supervisors
Principal of ERIS and ILIS

SUBJECT: GUIDELINES ON THE UTILIZATION OF SUPPORT FUNDS FOR
THE SPECIAL EDUCATION (SPED) PROGRAM

DATE: September 28, 2015

1. Enclosed is the Unnumbered DepEd-NCR Memorandum from Dr. Luz S.
Almeda, Director IV and DepEd Order No0.38, s.2015 from Br. Armin A.
Luistro, Secretary, Department of Education, dated September 4, 2015 and
August 19, 2015 re: Guidelines on the Utilization of Support Funds for
the Special Education (SPED) Program, for information and guidance of
those concerned.

2. Particular attention is invited to the guidelines (see attachment).

3. Concerned schools shall submit the following reports:

3.1
3.2
3.3
34

SPED AIP

WEFP through PMIS

Status of Implementation

Physical & Financial Accomplishment Report

4, Immediate and wide dissemination of this memorandum is desired.

NERISSA (.LL‘OCQR[A, CESO VI

Officer-In-Charge sy
Office of the Schools Division Superintendent



Republika ng Pilipinas
{Republic of the Philippines)
KAGAWARAN NG EDUKASYON
(DEPARTMENT OF EDUCATION}
PAMBANSANG PUNONG REHIYON
(NATIONAL CAPITAL REGION) ~ DePartmentof Education
Daang Misamis, Bago Bantay, Lungsed Quezon Nationz] Capital Ragion
(Misamis St., Bago Bantay, Quezon Citv} RECORDS AND PUSLICATION UNIT

CELEASED

MEMORANDUM

FROM : frr LUZ S. ALMEDA _
Director IV Director 1l
TO SCHOOLS DIVISION SUPERINTENDENTS
Pasay City Marikina City (ES only)
Quezon City Navotas City (ES only)
Caloocan City Malabon City (ES only)
Makati City Las Pinas City (ES only)
Valenzuela City Taguig City/Pateros (ES only)
Manila San Juan City (ES only)
Mandaluyong City
Muntinlupa City
Parafiaque City
Pasig City
SUBJECT GUIDELINES ON THE UTILIZATION OF SUPPORT
FUNDS FOR THE SPECIAL EDUCATION {SPED)
PROGRAM
DATE September 24, 2015

1. Attached is Enclosure No. 2 to DepEd Order No. 38, s. 2015 dated
August 19, 2015 from Br. Armin A. Luistro, Secretary, Department
of Education on the above subject, for information and guidance.

2. Schools Division Offices concerned are requested to download a
complete copy of the said Order, for reference.

3 Particular attention is invited to Item No. 5 of Enclosure No. 1
specifically 5.1 to 5.4 on the procedures.
¢4

i+ OF CITY SCHOOLS |

;

f RECEIVED
|

]

£

4. For strict compliance.




- Enclosurs e, 2 to DepEd Order o, 3 8 , S. 2015

Enclosure 2a: Support to SFED Centers and Impl ing Bk 21y School:
| FDEANCIAL |
¥o. | Region Diwision s ";f:i’:f:“’ B 5‘;““’ SCHOOL waME | fﬁg BETIATES/S
5 ARMN | Sulu 1 217065 {Sult: SPED Center ] 3.591 2,873.800]
Z ARMM [ Tawi i 2 134895 |Bangao CES SPED Center 3,591 !.511,6{1\]
ARMA TOTAL z ] 7,182 5,746,600
3 NUR | Mamila L} 13660+ |Silahis ng Kapiungan, jose Riml £S SPED Center i 630 204,000
[ NCR | Mamiz 2 136419 [Suahis ng Pag-asa. Bo. Obrere ES STED Conter | . G52 521,600
5 NWOR (Manidn 3 136349 {Silahis ng Diwa, M. Hizon S SPEL) Center H 710 568,000
G KCR  |Manila Ll 136457 |Silahis ng Kagandahasz, & Alhert ES SPED Comer 1 728 582,400
Z NOR [Mania 5 136452 [Silahis np Kattrdaran, P Gamez ES SPED Center ] 733 __587.200]
4 NCR | auls 3 136967 [Silats ng Pag-ibig, P. Surges £5 SPED Comer 725 580,000
3 NCR  |Maniia T 136473 [Sitahis ng Ligaya, J Lukban £S SPED Center &45 532.920_
10 NCK  |Manila 3 136577 'Sihhﬁe ng Kalin: A Quezoa ES SPED Conter | 632 553,600
il NCH iMauda a S y. Sta. Ana £S5 SPET Cenier { 728 582,460
1% NCR  |Manila 10 Rafac] Palma £5 SFED Center i 5% 476,500
13 RCR  (Manida 11 ilzhis o Kapayapana, begarda ES SPED Center i 715 572,000
14 NCR  Mamila i2 136774 |Silahis ng Kalusugan, {Dr. Celedonic A. Sahader ES) ! 623 394,200
15 NCR _[Manila 13 136475 ahis ne 1gar, Stkal ES SPED Center ! 692 533,600
16 NCR _{Manila 13 136466 [Silahis ng . V. E. Fugoso 55 SPED Center i 690 352,000
17 | NCR {Queran City 15 136533 1agro £33 SPED Center ! 639 511,200
18 NCR_ |Quezon Oity 16 136541 {Ce calth ES SFED Center i 01 569,800
10 NCR | Quezon City 17 136560 |Batsne ES SPED Center y T09) 567,200
20 _NCR__1Quezon City 18 1306579 JGen Roxas ES SPED Center i 714 571.200
21 | HER [oucron Oty 19 136505 {San Antonio ES SPED Center ] 674 559,200}
22 NCR _ [Quezon City 20 136528 |Rosa Susane ES SPED Center Ti1 6B, 300
23 RCR | Quezon City 21 130548 |Pavatas B ES SPED Crnter 679 543,200
249 NCR _ |Quezon City 22 136547 {Melencio M. Castelo ES 637 0% 600,
25 NCR  |Quezon Cidy 23 136542 [Doga Juana 8 SPER Center 599 479,200
26 NCR Quezon Cizy 22 136552 | Bagong Bavan ES SPED Center G185 404,40
27 NCR  |Quezen Gty 25 136557 |Cubae ES SPED Center 728 362,500/
28 NCR Q_lfglun Quy 26 136519 {Lucas R Pascus] Memonal Elem Schaal 455) 364,040
29 NCR_ jPasay City 27 136605 |- Villknueva ES 705, 563,000
(30 | NCR |Pasay City 28 L3659% |Villaror fithase £S SPED Ceater 693 553,400
3] NCR _jPasay City 29 136600 P Zamora ES SPED Center 83! 546,400
32 NCR  |Pasay Cay 30 223003 Fhimi' ine National School for the Bind {PNSH} 659 527,200
33 NCR__{Pasay City 21 223002 [Philippinc School for the Deaf {rs) 675 540,600,
35 NCR {Paranaque City 3z 136756 |P. que ES Cennral SPED Center 690 552,060
35 HCRF que ity 33 | 136753 |Fourth Estate =l 478,200
36| NCR_[Munualupa City i 501.600|
37 Mugtinfupa City o TR
38 [ 584,00
£ .
0 Nemeso Yot S SPED Comter
41 595 |Pemba ES Sinag ng g -ast SPED Center = e !
32 g San Reque ES SPED Ceater 542,500
43 NCR | Masikina City 1 136671 |Buringka S SPED Centler 506,500/
44 NCR  [Muuidcia ity 42z 136680 |Concepcian ES SPED Center 622 497 600
45 NCR  [Culoucan City 43 136639 |Bagore Silang ES SPED Cenrer 592 473,600
aG RCR | Calvoean City 4= 136617 [Cajooran CS SPED Center G20 503,200
7 NCR  jCaivocan City 45 136620 |Cecilio Apostol ES SPED Cater 633 514,500
43 NCR  |Fasiy Ciy 46 136723 [Bazong liop ES SPED Center E37. S0, 600
39 NCR  {Pasis City 47 136741 |De Castro BS SPED Center €09 487,200
30 NCR _{Pasig City +8 136735 [San Lorenzo Ruiz ¥5 SPED Center 038! 510,400
51 NCR _iPasig Ciy 42 136739 |Santo'an Slementary School SPED Center 496 356,800
52 NCR  [Valenzucly City 50 136814 [Gen. T de Leon ES SFED Centef [ 531,208
53 NCR  [Naveios ol 136859 {Kapitbaha ES SPED Cemter G561 525,860
53 RCR | Mandaluyong City 52 136660 jEulomo Rodrigues mtegrated School SPED Cottter €83 590,400
55 NCR__Nandaluyong Uity 53 1365629 |isaac Lapea Integrated School Y22 577,600,
56 NCR | Malabon 54 136830 [Malabon ES SPED Center GEY 539,600
57 NCR  |Las Pmas Cuy 55 136777 |Las Pinas ES SPED Center 48 S1R 4080
58 NCR _ |Taguig Pateras 5h 136885 |Enlisted Men's Sigﬁ._l." Village ES 635 505,600
59 NCR__ |San Juan 57 136751 | Pinngitbanan ES SPED Ceater 596 476,800,
{ FCR TOTAL 57 37.500] 39,000,000
60 [ I!br.ns Homte 3 100010 |Bacarra SPED Center 52 417,600
61 1 Hoces Norte 2 100026 | Badoc South Central School SPEN Center L26 420,800
62 ! Batac City 3 100075 {Catiino Acosta Mem. School SPED Center 517 112680
63 I tiaoag G f) 102193 |A. P. Santos Elem. School SPED Center 516 412,500
64 | T |bocossur 5 100544 {Narvacan South Ceatral Elem. School SPED Center 517 413,600
05 1 leces Sur 6 100697 b 1 ES SPED Center 418,400
66 1 tocos Sur 7 100693 [San Juan South Central Schoal 344,800
o7 T {flocos Sur 3 i  CS SPED Center 455200
68 ] 1 |Vipan Cirv : 9 /igan Central School SPED Center _ 136,800
69 | 1 [CondonCity Tail Canden South Centraf Schoal SPED Ceater 71,200
AR B O L IR,
|71 _L_.__i” {1 Unian S 75 -
72 | € e Unien Agoo East Contral Schoo! SFED Center
73 i i Uniows Rosario Integeied Schiag! SPED Cenier
4 i 1a Union Caba Contrad E3 SPED Center
i Lax Uniion San Carios Elementary School SPED Center E
i San Feroando City La Unon SPED Center (San lFernando North s 529
i Urdanetn City Useiancta [ Central Scheot SPED Cenrer 582
I___|Dagupan City ? |West Central £S T SPED Center 537
a Alami: City AN Aluminas Centel Schoal SPED Center S
i§g 1 Al City Lucap ES SPED Center 585,
81 E] Par B 2 101586 | Tomana Elem, School SPED Center (Rasaies) 5371
82 1___|Pnngasinan 21 1015309 }Sar Fabian I d Scinol SPEL Conrer 529,
L 1 Pangasinan 25 10180 | Manacag Central School SEFD Center 16! +12.800
84 1 Pangasinun iF 25 101756 |Rinalonan Narth €S SPED Cener 527! 421,600
RE 1 Pangnsinio 1 26 101858 [N, Li¢ ES SPED Center {Pozurrobio) 5971 AT.660
56 1 |Pangasinan i a7 101976 |West Central Schoal 539 a31.200]
57 ! {Pangasman nt 28 101318 [Manpaldan [meprated School sl ool
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Republic of the Philippines
Bepartment of Education

18 AUG 2015
DepEd ORDER

No. 38, s. 2015

GUIDELINES ON THE UTILIZATION OF SUPPORT FUNDS FOR THE SPECIAL
EDUCATION (SPED) PROGRAM

To:  Undersecretaries
Assistant Secretaries
Bureau Directors
Directors of Services, Centers and Heads of Units
Regional Directors
Schools Division Superintendents
Heads, Public Elementary and Secondary Schools

1. The Department of Education {(DepEd) through the Bureau of Elementary
Education (BEE) and the Bureau of Secondary Education (BSE) issues the enclosed
Guidelines on the Utilization of Support Funds for the Special Education {SPED)

Program.

2, Pursuant to DECS Order No. 26, s. 1997 entitled Institutionalization of SPED
Program in All Schools, the support funds aims to enhance the operation of the Program
and augment the regular Maintenance and Other Operating Expenses (MOOE) of all
recognized SPED Centers for elementary and secondary schools with classes for
learners with special needs. Specifically, it aims to enhance access to and upgrade the
quality of SPED programs and services, as well as to raise the efficiency of their
operations.

53 The mechanisms and procedures constituting the downloading of support funds
shall guide school recipients on proper utilization, which shall be used for eligible
SPED related activities and expenses as stated in the enclosure.

4. All orders and other related issuances, rules and regulations, and provisions
which are inconsistent with these guidelines are hereby repealed, rescinded or modified
accordingly.

S. Immediate dissemination of and strict compliance with this Order is directed.

(

BR. ARMIN A. LUISTRO FSC
Secretary

Encl.: As stated

Reference: DECS Order: (No. 26, s. 1997)

To be indicated in the Perpetual Index
under the following subjects:

EXPENSES POLICY SPECIAL EDUCATION
FUNDS SCHOQOLS

PR DO ®- Unizaron of Suooort Funds for SPED Progra—

8523 Agpmwx 8. 2015

D M



_znclosure No. 1 to DepEd OrderNo. 38, s. 2015)

Guidelines on the Utilization of Support Funds for Special Education Program

Table of Contents
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Annex 1 - Minimum Equipment and Material Requirements for Special Education
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Guidelines on the Utilization of Support Funds for the
Special Education (SPED) Program

1. Rationale

1.1 Improving Special Education (SPED) Programs should go hand in hand
with national initiatives to improve educational outcomes (UNESCO, 2005).
It is on this premise that the Department of Education (DepEd), through
the SPED Division continues to address the significant keys in special
education namely:

a. Early Intervention — ensuring those children with disabilities and their
parents has access to suitable help and care.

b. Removing Barriers to Learning — embedding inclusive practice in all
schools and early years.

. Raising Expectations and Achievement — developing teaching skills and
strategies and focusing on progress children make; and

d. Delivering Improvement in Partnership — a hands-on approach on
collaboration with parents and the community.

1.2 For FY 2015, a target of 300,307 elementary learners and 8,014 secondary
learners (based on enrolment per school} with special needs shall be served
in 448 recognized SPED Centers and 173 regular schools with SPED
classes, respectively. It is for this reason that regular teachers have also
been given financial assistance. Likewise, secondary schools with programs
for students with special needs are given financial assistance based on the
number of enrollees served.

1.3 In the last five (5) years of providing support funds to SPED Centers,
significant improvement has been observed. However, much remains to be
done to provide quality education to learners with special needs who tend
to be unseen, unheard, and uncounted. Hence, the continuation of support
funds is desired.

2. Scope

2.1 Recognized SPED Centers, regular elementary schools with SPED classes,
and secondary schools with SPED programs in seventeen {17) regions are
covered by this policy.

3. Definition of Terms

3.1 Transition Program - A set of coordinated activities for a student designed
within an outcome-oriented process that promotes movement from school
to out-of-school activities, vocational training, integrated employment
(including supported employment), continuing and adult education,
independent living, or community participation. A transition program
focuses on appropriate intervention for children with intellectual
disabilities who have completed the intermediate level or who are over-aged
for the elementary/secondary level.
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4. Policy Statement

4.1 The ultimate goal of special education is the inclusion of children with
special needs into the regular school system and eventually in the
community. The Bureau of Elementary Education (BEE) through the
Special Education Division therefore would like to give specific support
services for inclusion through the financial subsidy granted to every SPED
Center:

a. Modification and adaptation of physical environment, curriculum,
timetables, and evaluation procedures.

oo

Supply of special teaching aids, materials, and equipment.
Access to assistance by peers (buddy system), parents, and volunteers.
Access to support personnel in health services and guidance and

counselling.

5. Procedures

5.1 Planning Phase

ol

5.1.2

2.1.3

5.1.4

The total amount of Two Hundred Forty Million, Two Hundred
Forty-Five Thousand Six Hundred Pesos (P240,245,600.00)
allocated for all SPED Centers in elementary schools shall be based
on the SY 2014-2015 enrclment from the EBEIS, number of pupils
mainstreamed, children with learning disabilities in the regular
classes and satelite schools who have children with special needs
(CSNs) in their classes. This will be computed at Eight Hundred
Pesos (P800.00) per pupil.

For secondary schools with SPED classes, the total allocation of
Thirty Million, Fifty-Three Thousand Four Hundred Pesos
(P30,053,400.00) was computed based on the fixed cost of One
Hundred Twenty Five Thousand Pesos (P125,000.00) and a
variable cost of One Thousand Fifty-One Pesos and Seventy-One
centavos (P1,051.71) per student.

The recipient SPED Centers and schools are contained in Enclosure
Nos. 2a and 2b for elementary and secondary schools, respectively.
Furthermore, the names of the satellite schools in the elementary
level must be reflected in Enclosure No. 2a. Summaries of total
allocations to be received and of corresponding fund sources are
reflected in Enclosure No. 2c.

The SPED Center or the school shall also submit its approved
Annual Implementation Plan (AIP) that indicates the activities
relevant to its operation and related activities.

Upon the issuance of these guidelines, the Regional Office (RO) shall
communicate to the Schools Division Offices (SDOs) concerned, the
availability of funds and the need to prepare the Work and Financial
Plan (WFP). The SDO immediately issues a call for the submission of
individual WFP of the recipient schools through the Program
Management Information System (PMIS).
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5.2

5.1.6

. 1.

5.1.8

Using the prescribed offline Excel-template which shall be directly
generated by the recipient schools or the SDOs from the PMIS or
through online encoding in the system, the recipient schools shall
prepare and submit WFP, which shall be subject to the SDO’s
appraisal. Projects and activities chargeable to the fund may be
culled out from the approved AIP of the schools.

Once appraised, the SDO shall communicate to the school any
feedback or clarification. In turn, the school shall provide an
explanation or justification as applicable, and revise the workplan
based on agreement using the PMIS. Once the WFP is approved by
the SDO team, the SDO through the Division Planning Officer, shall
confirm the WFP’s approval in the system. Once the workplan is
confirmed, the RO-PPRD may view or monitor the status of each
WFP submitted by the recipient schools in their respective regions.
The SDO shall subsequently revise the Monthly Disbursement
Program (MDP) using the Financial Flan format in Enclosure No. 3
and submit the same to the RO-Finance Division.

The RO-PPRD, in coordination with the Regional Supervisor in
charge of the Program, shall endorse the submitted and SDO-
approved physical and financial plan and the list of recipient schools
to the RO-Finance Division for the release of funds.

Release of Funds

52.1

5.2.2

5.2.3

9.2.4

To effect the revision in cash programming, the RO-Finance Division
shall submit a revised MDP to the concerned DBM-RO. To fast-track
release of funds, the RO-Finance Division may simultaneously effect
the transfer of the allotment to the respective units through
issuance of Sub-Allotment Order (Sub-ARO) as follows:

i.  SDOs for Non-Implementing Units (Non-IUs); and
ii. Implementing Units (IUs)

Once the funds are released, the RO-Finance Division shall record
the details of Sub-ARO release to the PMIS in order to notify the
recipient units of the fund release.

Upon receipt of the Sub-ARO, the SDOs and/or the IUs shall record
receipt of the Sub-ARO and obligation of allotment in the Registry of
Allotments and Obligations for MOOE (RAOMO) being maintained by
the respective units, Simultaneously, recipient units shall confirm
the receipt of the fund release in the PMIS prior to fund utilization.
The SDOs, thru the Division Accountant, shall confirm the receipt of
the fund in behalf of Non-1Us while the School Heads (SHs) of IUs
shall confirm the receipt of funds for their schools. The SDOs
and/or IUs shall request release of Notice of Cash Allotment (NCA)
from DBM, supported by copies of Sub-AROs corresponding to the
amount as reflected in these guidelines.

Upon receipt of the NCA, the SDOs shall effect the transfer of the
allocated amount to the heads of the Non-IUs in the form of cash
advance. The cash advance shall specify the name of the school to
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3.3

5.4

which the subsidy is allocated and the purposes for which the
subsidy is to be applied.

5.2.5 For Non-1Us with large allocations, the SDOs may release the cash
advance in tranches depending on the timelines in the approved
work plan. Subsequent cash advance(s) may be given, provided that
at least 75% of the previous cash advances have been liquidated.

5.2.6 In cases where school heads could not draw a cash advance due to
legal and administrative impediments, the Schools Division
Superintendent shall take immediate appropriate action to ensure
that such schools will not be deprived of the subsidy.

5.2.7 For IUs, the funds shall be disbursed in accordance with the
schedule as indicated in the approved WFP.

5.2.8 All funds received shall be utilized according to the eligible activities
and expenses specified in Item 5.4 of this Enclosure.

Liquidation Process

5.3.1 Every 10th day of the month, after the conduct of an activity, the
Non-IUs shall submit their utilization and/or liquidation reports to
their respective SDOs using the disbursement report form for
verification and proper reporting, monitoring, and consolidation. The
amount specified in the liquidation report shall be the basis for the
monthly financial accomplishment that will be reported in the PMIS.

5.3.2 The supporting documents needed for liquidation are the following:

1. Official Receipts or Cash Invoices;
ii. Reimbursement Expense Receipts (RERs);
iii. Petty Disbursement Register (PDR);
iv. Other supporting documents to vouch for related transactions

5.3.3 Supporting documents of IUs regarding the utilization and/or
liquidation reports shall be retained in their respective schools.
However, a report copy must be submitted to the SDO to serve as
means of verification for the financial accomplishment report that
will be recorded by IUs in the PMIS. All supporting documents of
Non-IUs shall be retained in their respective Divisions.

5.3.4 The school head shall be accountable for the judicious
disbursement, allocation, and liquidation of downloaded funds
subject to the usual accounting and auditing requirements.

Eligible Activities and Expenses
5.4.1 Pupil development activities such as camp activities, educational
visits, stakeholders’ SPED-activity orientations, pupil participation,

sports, and training in SPED-related activities;

5.4.2 Procurement of the following: (a) early intervention materials; (b}
manipulative materials/ resources for the gifted and talented and
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other disabilities; {c) psychological and other assessment tests and
materials; (d) payment for services of psychologists and
psychometricians in the screening and identification of CSNs;
(e) supplies for the Transition Program; and (f) maintenance and
minor repairs of existing devices/facilities, e.g., science models,
apparatuses, etc. The list of eligible items can be seen in Annex 1.
Items listed in Annex 1 should be purchased at one time only and if
needed.

5.4.3 Travel expenses relative to teachers and school heads or
supervisors’ participation in and attendance to activities relevant to
the implementation of the program and their professional growth.

6. Progress Monitoring and Reporting

6.1

6.2

6.3

6.4
6.5

The SPED Center or the school shall submit to the BEE and BSE basic
data on its status of implementation.

The recipient schools shall encode and submit a monthly Physical and
Financial Accomplishment Report to the PMIS, on or before every 2nd day

‘of the following month.

The SDO, thru the Program Supervisor in charge of SPED, shall review the
reports and the supporting documents received from the recipient schools
for quarterly verification in the system on or before every 5th day of the
first month of the succeeding quarter and provide technical assistance as
necessary.

These reports will be automatically available in the system.
The detailed process flow of implementation is reflected in Enclosure No.

4. Instructions on filling up the required templates are provided in the
respective enclosures.

7. References

Tl

7.2

7.3

The significant keys in special education were from the UNESCO 2005

report entitled, Guidelines for Inclusion: Ensunng Access to Education for
All, printed in UNESCO, Paris, France.

DepEd Order No. 24, s. 2012 - Guidelines on the Utilization of the Support
Funds for the Recognized Elementary Special Education (SPED) Centers
Guidelines on the Utilization of the Support Funds for the Recognized
Elementary Special Education (SPED) Centers; DepEd Order No. 27, s.
2012 - Changes in and Additional Provision to DepEd Order No. 98, s.
2011 (Revised Guidelines on the Utilization of the Financial Support Fund to
the Secondary Schools Special Education [SPED] Program), and DepEd
Order No. 39, s. 2013 - Guidelines on the Utilization of Financial
Assistance to the Special Education Program.

The basis for the list of eligible items in Annex 1 were specifically indicated
in the 2010 Edition of the DepEd Educational Facilities Manual (Revised
Edition of the 2007 Handbook on Educational Facilities - Integrating Disaster

Risk Reduction in School Construction), Chapter 4: School Furniture,
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Equipment, and Other Facilities, Section Q. Special Education Facilities, pp.
124-126.
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Annex 1

Minimum Equipment and Material Requirements for Special Education

The Special Education (SPED) program of the Department of Education (DepEd)
aims to meet the special needs of exceptional/differently-abled students in connection
with their education and training. Special education is carried out by SPED teachers
who are especially trained to tcach children with exceptional needs. SPED classes
require special facilities. Below is the minimum number of students required per
exceptionality as shown in Table 1:

Table 1: Type of Exceptionality and Minimum Number of Students Required

Exceptionality = | Minimum No. of Students |
Autism spectrum disorder 8
Behavior problems 13
_ Chronically ill 10 AT,

Developmentally handicapped
| Hearing impairment
| Intellectual disability
' Learning disability
| Multiple disability with visual impairment
Multiple handicapped '
i Orthopedically handicapped
Speech defective
Visual impairment

ulsia|nir)~aioe|=1jco

]

Listed further below are the minimum equipment and material requirements for
five (D) exceptionalities classified under SPED:

A. For a class of 5 to 10 pupils/students with V1sual Impairment:

Facilities Quantity
1. Abacus— avasanan T R U PN 10 units
2.3 ’\dapted P. E apparatus ................................................................... 1 set
3 Algeb‘f‘a frame ..................................................................................... 10 pCs.
4, Braille clock oottt et 1 unit
5. Braille paper s s as many as needed
6. Braille protractors ----------------------------------------------------------------------------- 10 pCS.
7. - Brailleslates and Stylig o mder et ettty 10 sets
8' Braine textbcoks ............................................................................... 10 COpiES
9, Braillewriter = -rsreseretssrsssrmscsmscsssoasssassnionsasssarssssssrasesnsnsossrsensanasssmssas 1 unit
160 Drafting COMpass: it s st fia it sdirmite 10 pcs.
11.  Cubarithmic, arithmetic slate with typesg: e 10 sets
12. Embossed globe i cmssti sttt 1 unit
13. Embossed TILAPS -+ rorensmies sttt sms e bras e e emrits e saeabse e cr st s s 1 set
14, iGeometric Fgreg: =i trs s e e ooty 4 sets
15.. Geometric sutface of solids: st sl i 3 sets
‘[6 Gra-phic board ..... T S 10 pCS.
17. PUzzleg s esmmmmrrm e s e e e s s e s e several
18. Rad i rrerrmrmser et e et ettt e E 1 set
19. Raised line dra“:'ing klt ................................................................... J 10 sets
20. Sense-training materials (sound, tactile, olfactory, kineticj~ | 1 set
2].  SpUr WHEel/tracer = mstwesrresrimsmsasssssresemasanssasscsisses srsnsssascnnacnans 10 units
22. Tape recorder and tapes --------------------------------------------------------------- 2 units
23. White cane- AaaEsansassresssssssasssasssessssssssssarsiansEsannesttaeanne 10 units
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Annex 1

Minimum Equipment and Material Requirements for Special Education

B. For one pupil/student with Low Vision who is into a class:

Facilities Quantity
5 Bookstand ............................................................................................ 1 unit
2. Grade I pad paper. ............................................................................. 1 pad
3. Magrliﬁer .............................................................................................. 1 unIt
4' SpeClal map.........................................-............................................... 1 COpV
C. For a class of 7 to 15 pupils/students with Hearing Impairment:
e Facilities : =er Quantity
1. Adapted P.E. apparatuses especially for balancing.- = | 1 set
2. Auditory traim'ng equipment .......................................................... 1 set
3_‘ Chan Stand ......................................................................................... I unlt
4. Charts/ PICLUTES / PUPPELS - srmsseorsossrssscsssensismmssissisisississsssssssnsns | gevera]
5, Flannel Doap o sere - srmrrsrerssrnsrannsrasumosnnsnsnsnssosssassaisenssonsssssssnsnonnsens 1 pc.
6. Group hearing @id: = wsrrrrsetrsrren s e 1 set
7.  Special kit containing feathers, balloons, small spatula,
teaspoon, drinking glass, small mirror, and cotton pledgets- | 1 kit
8. Speech B 019 23 Rl T U USRS 1 set
9. Tape recorderfcassette, with tapes: - 1 unit
10. Wau mirror {hfe S?Ze] ....................................................................... T pc.
D. For a class of 8 to 15 pupils/students with Mental Retardation:
Facilities : Quantity
1= Adapled P.E. apparatuses ............................................................... 1 set
2. i\quanum / ﬁSth\Vl ........................................................................... 1 unlt
3.  Miniature toy household appliances {such as stove,
refrigerator, sink, cupboard, ironing board) -----sweeseeseseeeees 4 sets
4, Radiofcasse“e, with taping ........................................................... <1 1 umit
5. Stuffed toy animals (I0gal) = -serersssesmmessseissin s 8 pes.
6. Wooden hOHO\V blOCkS ..................................................................... 6 sets
E. For a Class of 10 to 15 pupils/students with Orthopedic Handicaps:
Facilities Quantity
1 Adapted PE. apparatuses ............................................................... 1 set
2. Cassetwe tape récorder; with tapeg:-r—ssnimionmmerinitimmis 2 units
3 Felt bﬂal"d ............................................................................................. 1 PC-
4 Mirror .................................................................................................... 2 'pCS.
5 Number bOBICl}'Cbal't ........................................................................ 1 unit

The lists above were modified from those originally stated in the 2010 Edition of the
DepEd Educational Facilities Manual (Revised Edition of the 2007 Handbook on
Educational Facilities-Integrating Disaster Risk Reduction in School Construction),
Chapter 4: School Furniture, Equipment, and Other Facilities, Section Q. Special
Education Facilities, pp. 124-126. This is to avoid duplication in the procurement and
purchase of items classified under Capital Outlay like, for example, storage containers
(cabinets and shelves), tables, and chairs.
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@ Dep!:é Order No. 3 8 » 5. 2015

~a: Support to SPED Centers and Impl

;Belwol:

e 7 FINANC
Reglon [ Division Ho. of Schaels por| Scheol SCHOOL NAME EHESICA: mmri:;f
Divisien iD TARGET ALLOCATION |
ARMM |Suly 1 217065 {Suiy SPED Center 3.591 2872 800
| ARMM [Tau; 2 132895 | Bongao CES SPED Center 3,591 2,872 800
ARMM TOTAL 2 7,182] 5,745,600
BCR  Manila e 1 136604 Silahis og Kagitimgan, Jose Rl B9 SUED Center 630 504,000
7, RCR [ Mamla 1 136319 ISilahis ng Pag-asa, Bo. (brero ES SPEIY Cenrer H52 521,600
5 NCR  IManmiln 3 136444  Silahis ng Duwa, M. Theon ES SPED Center 710 5068000
O] KCR  |Manila 4 136357 {Siluhis ng Kaganduhan, A Alhest ES SP1D Center TR H82,400
7 NCR_ [ Manila 5 136352 | Silahis ng Kaunlaran, P, Gomez £S SPED Center 734 | 557,200
8 NCR  {Munila [ 136467 |Silahis hg Pagalng, P Burgos ES ED Ce 725 SRU.OUD_
9 RCR  tManiia v 136473 Silahis ng Ligaya, JJ Lukban ES I:[TErnrer 605 532,000
19 NCR  [Manila -3 136377 |Silahis 7 Kalinisan, A. Quezon ES SPED Center 692 553,600
11 NCKE__IMamla 9 136485 (Sialus np Vagumpay, Sta Ana S SP'ED Centes 728 582 100
12 NCR_ Manila 10 136580 | Silahis ng Katapatnn, Rafacl Palma B8 SPED Centrr 546 476,800
12 RCR | Manila 11 136461 |Siahis og Kapayapuan, Legarda £8 SPa1s Center 715, 572.000/
14 NCR | Manila 12 136474 [Silahis ng Kalusugan, {Dr Celedomo A Salvador ES) 624 399,200
15 NMCR  [Mamila 13 116475 |Silahix ng Katarungan, Skt ES SPED Center 692 553.600
16 NCR _ Manila 13 136365 |Silahis ng Kasaganaan, V. E. Fugeso ES SPED Center 650 552.000
17 NCR  JQuezon City 15 130534 [Lagro ES $PED Center 634, 511,200
18 NCR | Quezon City 16 1 136511 [Commarweallh 15 SPED Center 701 500,800
19 | BCR jQuezon Cirv 17 _1 136560 | Butino ES SPED Center 709 567,200
20 | NCR fQuesoncie 18 130579 |Gen. Roxas £5 SPED Crater 713 571,200
21 NCR | Quiezon Oy 19 136505 |San Anteniv ES SPED Crnter 674 539,200
22 NCR | Quezon City 20 136528 {Rusa Susano ES SPED Center 71k 565,800
23 KCH  [Quezon Caty 21 136548 [Pavatas B ES SPED Cenicr 7Y 543,200
29 NCR [ Queson City 2T § 22 136537 [ Melenoin M, Caxtelo ES 637 509 600
25 NCR__[Quezon Cux ! 23 136542 [Dona Juana E8 SPED Center 599 474,200
20 WCR [ Quczon City { 24 136552 | Bagong Bavan ES SPED Center [:38:3 <0+,300
27 BUR 1 Quezon City 25 136557 |Cubuo 1S SPED Center 728 582,400
28 NCR | Quewon City 26 136519 [Lucas R _Puscual Memorini Elem School 455 36<.000
20 NCR _{Pusay City 27 136605 P, Villagueva ES 705 564,000
30 NCH _ [Pasay City 28 136596 |Vidamar Airhase B8 SPED Ceater 693 554,900
31 NUR  [Pasay City 20 136600 [P Zasnera ES SPED Crenler 6873 546,100
32 NCR [Pusay Cuy 30 223001 | Philippine Nauonal School for the Blind (PRSE! 653 527,200
33 NCK  [Pasay City 31 223002 [Phiippine Schonl for the Deaf (PSD) fih 540,004
3= NCR | Paranaque City a2 1364 56 |Paranaque ES Central SPED Center HO0 352.000,
|35 NCR  {Paranuque Ciry 33 136753 iFourth Estate ES SP’ED Center 598 T8AGT
36 RCR  IMuntnlupa Ci 33 1306408 |Alabang ES {Main] SPED Center 627 501,600
37 NCH  iMuotiniupa City a5 136983 (Muntintupa ES SPED Center H0S 487200
38 NCR  {Muntinlupa Cicy i 36 136905 |Solkiiets' Hills ES SPED Center 730 584,000
39 1 NCR[Mukati Gty | 37 136703 {Gen. Pio del Pilar £S5 (Man) SPED Center = 025 499,200
40 | NCR_Mulat City 8 336710 | Nemesin Yabul 55 SPED Lenter 20 296,000
41 | NCR [Makar City o 39 136695 Pembo ES Sanap np Pag-asa SPED Center 599 379,200
32 | KNCR  [Mankmna Uiy 0] 120678 18an Roque ES SPED Center b7 542,400
43 1 NCR_|Munkins City 41 136641 {Barangka E5 SPED Cenrer ) 565,400
1 NCR _Marilana City 42 136680 {Conceprinn K5 SPED Center 622 397,600
33 NCR  (Calencan Ciry 43 136639 | Bagong Silang IS SPED Center 592 473,600
35 NCR  [Calooean Criy i 153 136617 [Calpocan CS SPED Center 629 503,200
a7 NCR _|Caioocan City t 45 136620 |Cectlio Apestol £5 SPEI} Cnter . 633 314,300
42 NCR  iPasig 46 13629 [Bagung llog ES SPED Center 637 500,600
49 NCR  |{Pasip Ciey 47 126741 |De Cast:u ES SPED Center 605 147,200
54 NCR {Pasig City 38 136738 {San Lorenzo Ruiz ES SPED Cenrer A34 510,400
S5t NCR _ [Dasig City 44 136739 Santolan Elementary School SPED Cenrerp 496 206,800,
52 NCH_ [Videnzuela City 50 136811 {Gen T dr Leun b5 SPED Center 664 531,200
53 NCR | Neowotas 51 136559 | Kupitbat ES SPED Center 656 521,800
bad NCR  [Mandaluyong Cav 52 1366066 {Eulogio Rodnpues & cd School SPED Center 683 536,100
55 NCR | Mandaluyong City 53 136659 [isanc Lopex Integrated Selwool 422 5760087
56 RCR_ [Malabon 54 136830 {Malabon ES SPED Crnter ARV 549,600
57 NCR  |Los Dinas Cuy 55 136777 |Las Pinas ES SPED Cenrer Hak 518,300
55 NCR [ Taguig Paicros b 136285 {Enhisted Mer's Signal Village £S5 635 508,000
59 NCR  [San Juan 57 136731 |Pinaglabanan BS SPED Center 596 176,300
NCR TOTAL 57 37,500 30,000,000
o0 1 [taron Norte i 1 100010 | Brcarsa ST Center 502 517,600]
L2} 1 Neros Rorte 2 100026 iBador South Central School SPED Center 526 420,800
62 1 Barac Cay 3 100075 |Caralmo Acosta Mem. School SPED Center 517 413,600
63 A lnoag City -1 102193 g:‘\ P. Suntos Elemn. Schiool SPED Center 51!3 512,800
6% 1 Hocos Sur ] 3 180543 Narvacan South Centtal Flem. School SPED Center 517 413 600
05 1 Hiocos Sur 1 [ 100%97 {Subuanan ES SPED Center 523 218,300
66 ! 1 |lNocos Sur ] 7 100608 | San Juan South Central School 550 391,800
o7 1 jfocesSur A 100103 [Calugno C5 SPED Center g 5691 155,200
e 1 |wganCiy ) 100800 | Vigan Central School SPET Center o 546 136,800,
65 | i Candon Cily 10 1004336 ,Candon South Central Schoo! SPED Center 584 171,200
ki) § La Union 11 100819 [Aringny Central Schon! SPED Center 538 .30, 300!
71 1 ia Umen 12 100875 |Ralanan Central School SPED Center 513 410,360
72 i L+ Union 13 10030} |Agoo East Central School SPED Center 530 423,600
73 i La Umon 14 101016 Rosanu Iniegrated Schiool SPED Center 519 +15,200
74 3 Lit Union I 15 100910 |Caba Central ES SPED Center 532 125600
78 ! iLaUnion i 19 100953 |San Carlos Elementazy School SPLD Center 508 06,300
s | San Fernando City i 101030 |La Union SPED Center (San Fernando Sorth CS) 529 423,300
it 1 Urdanea Ciry 17 102283 jUrdancia 1 Cential School SPED Center 365,600/
77 t Dagupan City 18 102132 |Wesr Central ES [ SPED Center 429,600
[ b {Alaminos Cay 20 101166 JAlamunos Centeal School SPRD Center 13,200
80 1 |Alaminos Citv 21 101181 |Lucap ES SPED Center <6H8.000
81 i P il 22 101886 [Tomana Elem . Schoo! SPED Center {Rosales) 229,600
82 1 Panpasinan 11 23 101509 |San Fabusn Integraled School SPED Center 323,200
A3 1 Pangasinan [ e 25 101300 | Mannong Central School SPED Center 412,800
8 L |Pangasinan 11 25 101756 | Binalonan Nerth CS SPED Center 521.600]
R8s | 1 | Pangasanan I 26 10185R INantangalan ES SPED Center (Pozurrobiol F77.600
&6 | 1 Pangasnan 1] 27 1976 [West Centrai School 431,200
57 | 1  (Pamgasmanll 28 101818 (Mangaldan Integrated School 523 +19, 200
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» DepEd Order No. 3 8 , 5. 2015

_o: Support to Secondary Schools with Students with Special Needs {EBEIS data)

| Total Total Variahle Cost
| To. | Region Congressiona) District i J;.:; s‘:‘:" i Schoal/Division Mumberof | (PHP 1051.7095/ {,m;:;g; Totsl Costings
158 NCR |5th Dhst. Quezon Civ H#| 305336 |Lapro §1S, Quezon City i2 12,620.51 125,000 60 e 137,620 51 4
1591 NCR {2ud Dist. Caloocan Caty 91 305388 |Caloocan HS, Caloocan Cary ____ g 46,27522 125,000 60 17/1,275.22
160; MNCR | 1at My, Caloocan City 10] 109382 [halovian NHS, Calooran City T 1.3061.97 25,000,00 132,361 97
161l NCR |1st Dwst Caloocan City 11| 303381 {Bagony Silang 118, Caloocan Citv a7 38,913.25 125,000 00 163,913 25
162] NCR |1st Dust. City of Makati H 12| 305309 {Gen Pio del Pidar NHS, Makan City 15 15.775.63 125,000 00 150,775 64
1630 NCR | Ise Dist City of Val 13] 305427 |Dalandanan NHS, Videnzuels City a7 38913.25 125,000 00 163,913 2%
1638 NCR |2nd Dist, City of Vil 13| 305340 |Suero Francisco MNHS, Vil City 29 25.241.03 125,000 (0 158,241 03
165! NCR |2nd Dnst. City of Vit 151 305445 [Cammhatun NHS, Val, Caty 19 19,982 .38 125,000.08 135,982 48
166] NCR_|2ad Dass, City of Vil ih} J09ES1 [Valenauela NS, Val Ciry 32 33,0653 /0 125,000 0D 158,653 70
167] NCR {4th District Maaila 17| 305300 | Ramon Magsarsay HS, Manila 16 16,5627 35 125,000 00 151,827 35
168] NCR |{5th Distries Maniliv 15} 30531t [Mancla Hish Schooi, Manila Ll 36 37.861 54 125,000 60 162,861 54
1691 NCH {5th Dzt Manila 19 N/A PO (Silahe n Kisl Magila 13 13.672.22 125,000 .00 138,672 22 1
170] NCR_|ione Dist. City of Man 20} 219801 Lopez 1S. Mandaluvong, C; 33 34,/0b51 125,000.00 150,706 41
171] NCR {Lone Dist City of Munt. 21| 305470 [Pedro L. Dinz NIIS. Muntinfuna City 34 35,758 12 125,000 G0 160,758 12
172] NCR |1st Dist City of Par 22] 305424 |Paramwque NHS, Man Purannque City 21 2208550 125.000.00 157,085 90
173{ SCR [Lone Dist Ciry of Pasig 23| 305911 |Sagad HS, Pasis City 17 17.879.06 125.000 60 142,879.06
23 Sub-total, NCR 837 2B80,280.86 2,875,000.00 3,755,280.86
173 Total 8,014 8,428,400.00 21,625,000.00 30,053,400.00
Grand Total 30,053.400.00
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Enclosure 2¢:

Enclosure No. 2 to DepEd Order No. 38 , 8. 2015

Summary of Total Allocations for Elementary and Secondary Schools Implementing SPED Program

Elementary Secondary
Ho.of mm_n_ﬁwﬂw\ No. of Schools Apesed Amount (in PP Qverall Toral.of
Region Schools Physical Total Number Allocated Amount
Allocated with SPED
_per Targets Adtigint [in ralinhs of Enrolment | Variable Cost Fixed Cost Total (in PhP)
Division
PhP)

Region 1 37 20,000 16,000,000 15 443 465,907.31 1,875,000.00 2,340,907.31 18,340,907.31
Region I1 20 13,750 11 _cco_cco= 9 289 303,944.05 1,125,000.00 1,428,944.05 12,428,944.,05
Region III 50 27,500 wm.coowooo__ 22 1,574 1,655,390.77 2,750,000.00 4,405,390.77 26,405,390.77

Region IV-A 44 27,500 meCQ.GOC: 15 433 . 4585,390.22 1,875,000.00 2,330,390.22 24,330,390.22
Region IV-B 10 9,375 7,500,000 8 210 220,859.00 1,000,000.00 1,220,859.00 8,720,859.00

Region V 19 11,875 9,500,000 12 702 738,300.07 1,500,000.00 2,238,300.07 11,738,300,07
Region VI 34 17,500 14,000,000, 2 30 52, 585,48 250,000.00 302,585.48 14,302,585.48
Region VII 38 27,500 22,000,000 16 643 676,249,21 2,000,000.00 2,676,249.21 24,676,249.21

Region VIII 16 12,500 _oboo,ooca 8 120 126,205.14 1,000,000.00 1,126,205.14 11,126,205.14
Region IX 28 16,250 13,000,000 6 186 195,617.97 750,000.00 945,617.97 13,945,617.97

Reglon X 18 16,250 _u.oco.coor 6 315 331,288.50 750,000.00 1,081,288.50 14,081,288.50
Region X1 26 15,000 Hmvocc_ccm_ 15 784 824,540.25 1,875,000.00 2,699,540.25 14,699,540.25
Region XII 26 16,250 13,000,000 8 1,172 1,232,603.54 1,000,000.00 2,232,603.54 15,232,603,54

CARAGA 18 16,250 13,000,000 3 50 52,585.48 375,000.00 427,585.48 13,427,685.48

ARMM 2 7,182 5,745,600 0 0 - - - 5,745,600.00
CAR 5 8,125 6,500,000, 5 2006 216,652.16 625,000.00 841,652.16 7,341,682.16
NCR 57 37,500 30,000,000 23 837 880,280,806 2,875,000.00 3,755,280.86 33,755,280.86

Overall Total] 448 300,307 240,245,600 173 8,014 8,428,400.00 21,625,000.00 30,053,400.00 270,299,000,00

A\
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Enclosure No. 3 to DepEd Order No. wm. s. 2015

Division Name:

Division ID (EBEIS):

UACS Code:

Department of Education
FY 2015 Financial Plan

Funding Source:

Full Year Requirement

Behool Total Tax i
UACS Cash Remittance ct
School Name _nuuw_n_ Code | Program Advice Program Quarter 1 Quarter 2 Quarter 3 Quarter 4
TRA|
e f _ Jan | Feb | Mar Total Apr | May | Jun Total Jul | Aug | Bept Total Qct | Nov | Dec Total
1 2 3 ) 5 6=4-5 7 8 9 10:7~8+9 11 12 13 11=11+12+13 | 15 16 17 18=15+16+17 19 20 21 2219420421

Non.Implementing Unita {(Non-1Us}
Elementary Schouls

1

2

n
Secondary Schools
1
2

n
Sub-Total (Non-IUs)

Implementing Unita (IUa)
Elementary Schouls
1

2

n
Secondary Schouls
1
2

n
Sub-Total (IUs)

Total Division

Prepared by:

Prepared by:

ision Planning Officer

Approved by:

Division Accountant

Daote:

Division Office Head
Date:
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Enclosure No. 3 to DepEd Order No. 38, s. 2015

INSTRUCTIONS

The Division Financial Plan or the Monthly Disbursement Program (MDP)* shall be prepared by the Schools Division Office (SDO) based on the
consolidated estimated costs of schools for activities culled from their approved Annual Implementation Plan (AIP),

A. Prior filling-up of the Financial Plan, the SDO shall indicate the Division Name, Division ID from the EBEIS, and Unified Accounting Code Structure
(UACS) Code of the respective division.

B. Column 1 shall reflect the_ School Name of non-implementing units {(non-IUs}, both elementary and secondary, and implementing units (IUs).

C. Column 2 shall reflect the Sehool ID of each school identified from the EBEIS.

E. Column 4 shall reflect the Total Cash Program [TCP) or the total annual mmzﬁmnaa, cost of the schools,

FF. Column 5 shall reflect the estimated requirements pertaining to remittance of taxes through the Tax Remittance Advice (TRA). The estimated taxes
shall be based on the following: a) for Personal Services (PS), 8% withholding tax for salaries; and, b) for Maintenance and Other Operating Expenses
{(MOOE)/ Capital Outlay (CO), 5% withholding tax.

G. Column 6 shall reflect the Net Program or the difference between the TCP and TRA {Column 4 - Column 5).

H. Columns 7, 8, & 9 shall reflect the corresponding Monthly Estimated Cost of each school for the first quarter.

I. Column 10 shall reflect the corresponding Total Estimated Cost for the first quarter of each school.

J. Columns 11, 12, & 13 shall reflect the corresponding Monthly Estimated Cost of each school for the second quarter.

K. Column 14 shall reflect the corresponding Total Estimated Cost for the second quarter of each school.

L. Columns 15, 16, & 17 shall reflect the corresponding Monthly Estimated Cost of each school for the third quarter.

M. Column 18 shall reflect the corresponding Total Estimated Cost for the third guarter of cach school.

N. Columns 19, 20, & 21 shall reflect the corresponding Monthly Estimated Cost of each school for the fourth quarter.

Column 22 shall reflect the corresponding Total Estimated Cost for the fourth gquarter of each school.

‘orm shall be accomplished and submitted to the Regional Office (RO) by the SDOs within the the 1st and 2nd week of March.,
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(Enclosure No. 4 to DepEd Order No. 38, s. 2015)

Special Education Program Implementation Process Flow

SCHOOLS DIVISION

PROCESS CENTRAL OFFICE (CO) REGION OFFICE {RO) SCHOOL
OFFICE (SDO)
Issues the approved implementing guidelines Issues call for submission of WFPs of -
il (1" week of June) recipient schools (27 week of June) Prepares WFPs {using the online/offline Excel
Communicates to SDO the availability of template of PMIS) chargeable to subsidies
funds and subsequently requests for the based on A'P; Revises FY 2015 MDP
Coatins submission of WFPs Focal person/program coordinater appraises previously submitted to DBM based on
d
AlP = Annual Impfementation Plan i makipElg) it A.w..:eb:_ il _mn_ﬂns_”“:wwh ”_"_a_.._-w_nm June)
DBM-RQ - Department of Budget and Management-RQ
U~ Implamenting Unit <mm Z
i 0
wv&.zz.—zm MOP = Manthly Disbursermnant Program
NCA = Notize of Cash Allocation I —
Neot = Han: Implgmanting Unit PPRD, with Regional Supervisor in Charge of Submits WFPs for the current FY to $00
iy _:Ez__,s..:..a.a el ol the program, checks alignment against Consolidates and summatizes the physical {Planning Divislon}, revised MDP and physical
RO-FTAD = Field Technical Assistance Division DepEd direction and endorses the list of plan of the schools (using the ponline/offline and financial accomplishment reports {incl,
RO-FPRD = Palicy, Planning and Research Division recipient schools per program (see Enclosure Excel template of PMIS) for submission to the liquidation report of the previaus FY}
RO-QAD - Qualiy Assurance Divisien 2] with the revised MDP (Enclosure 3) to the RQ-FPRD along with the revised MODP (see using the ontine/offline Excel template of
WFP - Work and Financial Plan Finance Division Enclosure 3) to RO-Finance Division {3 1a gth PMIS
(4" week of July) week af june} (2% to 3" week of June)
Requests NCA for nen-1Us to DBM-RQ upon
receipt of sub-allotment documents Revises WFPs
3 Finance Division submits the ravised MDP to (2 10 3" week of July)
DBM-RO cc: CO-Budget Qivision and prepares
RELEASE/ the sub-allotment documents for: | .
AVAILMENT 1) SDOs for non-1Us, ‘ «
2) IU-secondary schools
(1" t0 27 week of July) Releases funds ta non-bs ] ills requests NCA to DBM-RO upon receipt of
{37 woek of July) sub-atlotment dacuments
¥ (3" week of July)
Implements activities indicated in the
IMPLEMEN- appraved WFPs, following costing
1 parameters and timelines
TATION (4™ week of July onwards)
OAD & FTAD montor compliance to
’ Monitors progress of ptan implementation A
wc.qmz:am o ensure mn_z:.:u and and submit the cansolitated Physical and Submits Hquidation report to mc.n,. every 5
MONITORING contribution in attaining desired outcomes, of the munth and Physical and Financial
Reviews reglonal report and conducts submit consolidatad Physical and Financial Financiol accomplishment repart (using the accomplishment report {using the
AND st unitoring and program evaluation in ald of accomplishment report (using PMIS WklG/Mioe.Evsat 1ermEiate GFFRIISE an of online/offline Excel template of PMIS) to
policy review and formulation ff | ' before every 5™ day of the 1™ month of the
" \LUATION onlinefofliine Excel tamplate) on or hatore SD0 on or befora every 2nd day of the

every Tth day of 1" month of the suctesting
auartar of Apel, July, Octaber snd fanuniy
of nant yaar ta PRDOPS.CO

succeading quarter of April, July, Octoher
and January of succeeding year to RO-QAD

following month




