Republic of the Philippines
Department of Education
National Capital Region
SCHOOLS DIVISION OFFICE
City of Mandaluyong

Tel. no. 533-49-31/35 Fax. no.532-71-17
E-Mail Address: depedmandaluyong@gmail.com
Website: www.depedmandaluyong.wordpress.com

Division Memorandum No. \3‘ ,S. 2015

Date : September 29, 2015

Memorandum To : Chief Education Supervisors (SGOD & CID)
Education Program Supervisors /
SGOD and CID Officials | e
Principals, Public Elementary and Secondary Schoo‘lﬁ DPSE ~
Administrative Officer V g
Division Section Chiefs @ T2
All Others Concerned

Subject : GUIDELINES ON THE GRANT OF PERFORMANCE-BASED BONUS (PBB)
FOR FY 2014 FOR THE DEPARTMENT OF EDUCATION (DEPED)
EMPLOYEES AND OFFICIALS AND THE RELEASE OF THE PBB FOR FY 2014

1. Attached is DepEd Order No. 30, s. 2015 (DO No. 30, s. 2015) re: “Guidelines on the
Grant of Performance-Based Bonus (PBB) for FY 2014 for the Department of Education
(DepEd) Employees and Officials” and Unnumbered DepEd Memorandum from Hon.
Rizalino D. Rivera, Undersecretary for Regional Operations dated September 17, 2015
re: “Release of the Performance-Based (PP) for Year 2014”, for information of all
concerned.

2. Executive Order (EO) No. 80, s. 2012 directs the adoption of the Performance-Based
Incentive System (PBIS) for government employees, consisting of the Productivity
Enhancement Incentive (PEl) and the Performance-Based Bonus (PBB). It is based on the
principle that service delivery by the bureaucracy can be improved by linking personnel
incentives to the bureau or delivery unit’s performance, and by recognizing and
rewarding exemplart performance to foster teamwork and meritocracy.

3. The granting of the PBB in DepEd aims to motivate higher performance and greater
accountability and to ensure the achievement of education targets and commitments
under the five (5) Key Result Areas (KRAs) laid down in EO No. 43, s. 2011 and the
Philippine Development Plan (PDP) 2011-2016. It ultimately seeks to give monetary
incentiveto each personnel based on his/her perfoamnce in achieving the expected
outputs of his/her function.

4. In view of the above, DO No. 30, s. 2015 aims to establish a PBB System by which the
performance of delivery units and personnel within DepEd are assessed based on
verifiable and credible indicators.




5. As stipulated in Item B of DO No. 30, s. 2015, the following is the coverage of PBB FY
2014, to wit:

“All officials and employees in the Department holding regular plantila positions,
casual and contractual employees having an employer-employee relationship with the
Department are qualified for PBB. The following shall be observed in determining
eligibility of the individual.

a. Personnel who have rendered at least nine (9) months of service for the year
ending March 27, 2015 for teaching personnel including ALS/mobile
teachers, and for the year ending December 31, 2014 for non-teaching
personnel in the schools, SDOs, ROs and CO shall be entitled to the full
amount of PBB as determined by the performance review and evaluation.

b. Employees who have rendered a minimum of three (3) months but leass than

- nine (9) months of service shall be eligible for the grant of PBB on a pro-rata
basis. Pro-rating shall be applied to the following cases:

Being a newly hired employee

Retirement

Resignation

Rehabilitation Leave

Maternity Leave

Vacation or Sick Leave with or without pay
Scholarship/Study Leave

Sabbatical Leave

O 0 0O0O0OO0O0O0

An employee who is on vacation or sick leave, with or wthout pay, for the entire
year is not eligible to the grant of the PBB.

The table below shall serve as basis for the pro-rated amount:

Length of Service % of PBB
8 months but less than 9 months 90%
7 months but less than 8 months 80%
6 months but less than 7 months 70%
5 months but less than 6 months 60%
4 months but less than 5 months 50%
3 months but less than 4 months 40%

Employees belonging to the First and Second Level and other officials not
covered by Career Executive Service Performance Evaluation System (CESPES) should
receive a rating of at least “Satisfactory” under the applicable assessment tool (i.e.,
PASAG, PAST, etc.). Employees who do not have performance rating and/or receive an
“Unsatisfactory or “Poor” rating in any rating period within FY 2014 shall not be
entitled to FY 2014 PBB. Employees who are e{rtitled to the PBB on a pro-rata basis

should have at least one rating of at least “Satisfactory” performance.



10.

Teaching personnel on detail, reassigned or transferred to another school or
delivery unit for six (6) months or more as of February 28, 2015 shall be included in the
list of eligible employees in the recipient school or delivery unit that rated his/her
performance. Non-Teaching Personnel on detail, reassigned or transferred to another
delivery unit for six (6) months or more as of Novemeber 30, 2014 shall be included in
the list of eligible employees in the recipient delivey uniy that rated his/her
performance. Personnel on detail to another delivery unit for less than six (6) montsh as
of the cited dates shall be included in the former delivery unit.

Personnel found guilty of administrative and/or criminal charges filed against
him/her and meted penalty in FY 2014 shall not be entitled to the FY 2014 PBB,
notwithstanding the pendency of an appeal. If the penalty meted out is only a
reprimand, such penalty shall not disqualify the employee concerned to the grant of
PBB. For purposes of determining the disqualification, the reckoning date shall be the
date the decisionwas promulgated which should be within FY 2014.

Individual forced raning of officials and employees shall apply to Schools Division
Office. Personnel of the district offices and ALS/mobile teachers shall be included in the
list of eligible employees in the SDO.

Moreover, as stipulated in Item IV.A.7 page 4 of DO No. 30, s. 2015, which states that:

“In relation to grant of FY 2014 PBB, all officials and employees who failed to
submit and file the FY 2013 SALN shall not be entitled to the bonus, except for the
officials and employees who were appointed after April 30, 2014.”

School heads, all teaching and non-teaching personnel is advised to read carefully Item
C. Performance Review and Evaluation of Delivery Units of DO No. 30, s. 2015 to fully
understand the criteria for evaluation of each school and each Division Office.

Please be informed that the PBB is now in the phase of release. The Department of
Budget and Management Regional Officer (DBM-RO) will be coordinating with the
Division Officewith regard to the actual issuance of the Special Allotment Release Orde
(SARO). 5 '

Attached is the Report on Ranking of Schools (Form 1.0) which will be the basis on the
preparation of the payroll. The Personnel Department of the Division will prepare the
payroll of ALL schools.

School heads are advised to post this Memorandum and the ranking of schools in
conspicuous places in the school for transparency purposes.



&l |

11. The PBB of eligible employees in the SDO is still in the process of checking and
finalization subject to the ranking of all SDOs in the country. A Division Memorandum
shall be released as soon as the ranking will be released by the DepEd Central Office.

12. For further inquiries/clarifications, please contact Ms. Menchie DC. Kubayashi,

Administrative Officer IV-Personnel Department at telephone numbers 533-4931/35
loc. 104.

13. Immediate and wide dissemination of this Memorandum is desired.

NERISSA LOSARIA, CESO Vly,m
Officer-in-Charge :
Office of the Schools Division Superintendent



DEPARTMENT OF EDUCATION

OFFICE OF THE UNDERSECRETARY
FOR REGIONAL OPERATIONS

MEMORANDUM

TO: Regional Directors
ATTENTION: Schools Division Superintendents
RPRECs / DPRECs
All Others Concerned

SUBJECT: Release of the Performance-Based Bonus (PBB) for Year.2014

DATE: 17 September 2015

Please be informed that the PBB is now in the phase of release. The Department of
Budget and Management Regional Offices {DBM-RO} will be coordina ting with vour
respective offices with regard to the actual issuance of the Special Allotment Release
Order (SARO).

n this regard, you are directed to immediately prepare the payroll on the basis of

1
H
the attached ranking reports. The same ranking reports should be found attached to
e

he SARCL Public posting of the said rapking reports for transparency purposes is

T B Ly <
highly encouraged.

In the preparation of the payroll and payment of PBB, please be reminded to adhere
to Section 12(a-e) under Coverage of DepEd Order No. 30, 5. 2015, “Guidelines pw the
P 4 b - » v ¥ A e ~ o - i 3¢
Lrant of Performance-Based Bonus ( PBB) for the Deparfanent of Education {DepFd)

Ewployees and Officials.” In particular, this is to reiterate Section 12(b), which states

Esmployees who rendered a mininum of three (3) dionths but less than nine
(9 months of service shall be eligible for the grant of PBB on o pro-rata
basis. Pra-vating shall be applied to the following cases:

o Being a newly hived employee

o Retirement

o Resignation

©  Rehabilitation Leave L

o Maternity Leave

©  Vacation or Sick Lenve with or without pay

o Scholarship/Study Leave ;

o Sahbatical Lenve +




A employee wito is on vacation or sick leave, with or without pay, for the
entire year is vt eligible lo Hie grant of the PRB,

Tabie 1 belowe shall corve s basis for the pro-rated amount:

Table T: Criteria for Pro-rating

L Lengthof Service | _%of PBB

8 months but less than 9 months | 90%

T aonths but less than 8 wonths | 80%

G months but legs an 7 moviths - 70%

5 miontls but lessthen6months. | 60%
4 months but less thon 5 pionths 50%
|3 months butless than S months | 0%

Furthermuwe, régimmi offices are hereby instructed to submit a consolidated
disbursement repart to the PBB Secretariat one (1) week upon release of the PBB.

Por further gueries/clarifications, please contact Ms. Jen Wagan at telephone
aumbers (02) 636-6546 or plb secretariat@emailcom.

Bl SRS A A R A 3

Strict and immediate compliance to this memorandum is desired.

RIZABINO D. RIVERA
Undersecretary
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